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Academic Style (part 1) 
Academic writing is the writing done to fulfill the requirement of a college or university. It is the kind of writing we use in dissertations, essays, research publications, educational reports, etc where are required to pay attention to style which should be accurate, impersonal and objective. For example, personal pronouns like “I” and idioms (i.e. informal language) are used less often in academic writing. Here are some guidelines for an appropriate style.

Components of academic style

Study this paragraph and underline any example of poor style.

How to make people work harder is a topic that lots of people have written about in the last few years. There are lots of different theories etc and I think some of them are ok. When we think about this we should remember the old Chinese proverb, that you can lead a horse to water but you can’t make it drink. So how do we increase productions? It’s quite a complex subject but I’ll just talk about a couple of ideas. 

Some of the problems with the type of this paragraph are anlysed as follows:

	How to make people work harder….
	Imprecise vocabulary – Use “motivation” instead.

	…lots of people…
	Vague- give names

	…the last few years.
	Vague-give dates

	Lots of different…
	Avoid “lots of”

	…etc…
	Avoid using “etc” and “and so on”

	…I think…
	Too personal

	…are ok.
	Too informal

	When we think about this…
	Too personal

	…the old Chinese proveb…
	Do not quote proverbs or similar expressions

	So how do we increase production?
	Avoid rhetorical questions

	It’s quite a…
	Avoid contractions

	… I’ll just talk about a couple…
	Too personal and informal


The paragraph could be re-written:
Motivation has been the subject of numerous studies during recent decades, but this essay will focus on Maslow’s hierarchy of needs theory (1943) and Herzberg’s two-factor theory (1966). Their contemporary relevance to the need to motivate employees effectively will be examined critically, given that this can be considered crucial to a firm’s survival in the current economic climate. 

Guidelines

There are no rules for academic style that apply to all situations. The following are guidelines that should help you develop a style of your own.

(a) Do not use idiomatic or colloquial vocabulary: kids, boss. Instead use standard English: children, manager 

(b) Use vocabulary accurately. There is a difference between rule and law, or weather and climate, which you are expected to know if you study these subjects. 

(c) Be as precise as possible when dealing with facts or figures. Avoid phrases such as about a hundred or hundreds of years ago. If it is necessary to estimate numbers use approximately rather than about.

(d) Conclusions should use tentative language. Avoid absolute statements such as unemployment causes crime. Instead use cautious phrases: unemployment may cause crime or tends to cause crime.
(e) Avoid adverbs that show your personal attitudes: luckily, remarkably, surprisingly.

(f) Do not contract verb forms: “don’t”, “can’t”. Use the full form: Do not, cannot.

(g) Although academic English tends to use the passive more than standard English, it should not be over-used. Both are needed. Compare:

Galileo discovered the moons of Jupiter. 

The moons of Jupiter were discovered by Galileo.

In the first case, the focus is on Galileo, in the second (the passive) on the moons.

(h) Avoid the following:

· Like for introducing examples. Use “such as”, “for instance”

· “thing” and combinations” nothing” or “something”. Use factor, issue or topic.

· Lots of. Use a significant/ considerable number

· Little/big. Use small/ large. 

· “Get” phrases such as get better/worse. Use “improve” and “deteriorate”
· Good/bad are simplistic. Use “positive”/”negative”, e.g. the changes had several positive aspects.

(i) Do not use question forms such as why did war break out in 1914? Instead use statements: There were three reasons for the outbreak of war….
(j) Avoid numbering sections of your text, except in reports and long essays. Use conjunctions and signposting expressions to introduce new sections (Turning to the question of detecting cancer ….)

(k) When writing lists, avoid using etc or and so on. Insert and before the last item:

The main products were pharmaceuticals, electronic goods and confectionery.

(l) Avoid using two-word verbs such as go on or bring up if there is a suitable synonym. Use “continue” or “raise” 

Exercise:
In the following sentences, underline examples of bad style and rewrite them in more suitable way.

(a) Another thing to think about is the chance of crime getting worse.

(b)  Regrettably these days lots of people don’t have jobs.

(c)  Sometime soon they will find a vaccine for malaria.

(d)  A few years ago the price of property in Japan went down a lot. 

(e)  You can’t always trust the numbers in that report.

(f) Sadly, the high inflation led to poverty, social unrest and so on.

(g)  He was over the moon when he won the prize.

(h)  I think we should pay students to study.

(i)  A few years ago they allowed women to vote.

(j) What were the main causes of the Russian revolution?

